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MyDHL

COURIER REPORT

Simply fast. Simply efficient. Simply amazing.

DHL Express — Excellence. Simply delivered.




2 MyDHL+

COURIER REPORT

The MyDHL+ Courier Report details the shipments that have labels printed and are ready to be

shipped today.

@ Shipments with labels ready to be printed will not be included in the report. If these
shipments are to be picked up today, print the labels before running the Courier Report.
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To print the report, go to
Manage My Shipments

and select Print Courier
Report at the top of

the page.

If you have shipments
that have been printed
and you have not printed
today’s Courier Report, a
reminder will be displayed
on the home page.
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Print Today's Courier Report
When you select to print the

IMPORTANT!
= Courier Report only contains shipments that have already been printed. Courier Report, a messag e Wi“.
= For shig you are ling today, print them first.

be displayed showing the total
weight of the shipments being
picked up today. Click Print to

Tomt Walght 10.00 generate the report.

— m

+ Then create and print your Courier Report when all your shipments are printed.

Go to Ready to Print to print today's unprinted shipments.
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Print Today's Courier Report

IMPORTANT!
= Courier Report only contains shipments that have already been printed. |f \/O u are Send | ng S h | pm ents
= For shipments you are sending today, print them first. .
« Then create and print your Courier Report when all your shipments are printed. fl"O m d |fferent add resses, a

report for each pickup address
will be required. Select the

el g i O relevant address and click Print
to generate the report.

Go to Ready to Print to print today's unprinted shipments,

2 Pickup Street, Acerington, United Kingdom v
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ALREADY PRINTED A COURIER REPORT FORTODAY?

You can print the Courier Report again, but MyDHL+ will remember that the report for today has
already been printed.

@ If you have created additional shipments since the report was printed, they can be included in
the new report by selecting Include shipments printed earlier today.
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Print Today's Courier Report
Last report printed 24/07/2018 07:31 PM

IMPORTANT!
» Courier Report only contains shipments that have already been printed. X X
- For shipments you are sending today, print them first. Give the Courier Report to the
« Then create and print your Courier Report when all your shipments are printed. D H L cou rier Wlth \/OU r Shipments
Go to Ready to Print to print today's unprinted shipments. If required, VOU can print two
Total Weight 1.00 kg copies and keep one for your

Print report for this Address:

own records.

2 Pickup Strest, Accringlon, United Kingdom v

[ Include shipments printed earlier today
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