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COURIER REPORT

DHL Express – Excellence. Simply delivered.

Simply fast. Simply efficient. Simply amazing.
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COURIER REPORT

shipped today.
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The MyDHL+ Courier Report details the shipments that have labels printed and are ready to be

Shipments with labels ready to be printed will not be included in the report. If these
shipments are to be picked up today, print the labels before running the Courier Report.

To print the report, go to
Manage My Shipments
and select Print Courier
Report at the top of
the page.

If you have shipments
that have been printed
and you have not printed
today’s Courier Report, a
reminder will be displayed
on the home page.



MyDHL+ 3

ALREADY PRINTED A COURIER REPORT FOR TODAY? 
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When you select to print the
Courier Report, a message will
be displayed showing the total
weight of the shipments being
picked up today. Click Print to
generate the report.

If you are sending shipments
from different addresses, a
report for each pickup address
will be required. Select the
relevant address and click Print
to generate the report.

You can print the Courier Report again, but MyDHL+ will remember that the report for today has
already been printed.

If you have created additional shipments since the report was printed, they can be included in
the new report by selecting Include shipments printed earlier today.

Give the Courier Report to the
DHL courier with your shipments.
If required, you can print two
copies and keep one for your
own records.
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